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Enroll new NYSUT members quickly and securely wovee worerrs oo FASTE

My NYSUT

Leaders now have a new menu item in their My NYSUT Accounts:
New Member Online Enrollment. With just a couple points of
information, you can quickly and securely get members to
complete their union enroliment.

My NYSUT: My NYSUT

New Member Online Enrollment

‘Welcome! This is your home for infarmation,
Update Your Membership member, Additional resources are available t
of the Board of Directors.

o Leaders log into their My NYSUT account and access SRk,
the New Member Online Enrollment section. Here, you Mermber Exclusives fepresntatve Aty 2020
My Program Participation streams Live Thursday, May 14 2t S pm.

will be able to send your new members invitations to
complete their enrollment forms.

Resources on the RA Leader page are
Edit Profile availabile exclusivety benind the
MyNYSUT login to Local leaders and

é There are two ways to send out invitations to your
new members:

& ONEATATIME
. . Enter Individual New Member Information
|nStant|y Send new members an invite to Fill 80t your new members name, emasl, and phone number. An anrollment form lnvitation will be sent 1 them by the email
. . address entensd.

complete their membership enrollment.

. . Requined Hew Membser information
You only need their name and email / it e b P
address, but additional information
can be entered. s cevalbuct JOORPOUOO
If you have a new member’s mobile phone
number, you can also use this to send the e e a9
enrollment invitation by text message s DR s s ey i
in addition to email.

-OR- s

299 BATCH UPLOAD

If you have a complete list of your potential
members, you can enter them into our

LastName ~  Email Mobile

Preece npreece@gmail.com 212-555-1212

SpreadSheet template and upload them Mann Kmann111@hotmail.com 212-555-1213
all at once. Morin BelleM@me.com 212-555-1214
Reader RRR123@gmail.com 212-555-1215

Brady Esmee_Brady@gmail.com  212-555-1216

t ] ] B Mcgrath Asif.Mcgrath@mac.com 212-555-1217
ThlS WI” be User| |f you are.rec.el\”ng Akeel Milne Amilne@yahoo.com 212-555-1218
potential member information in batches, Mustafa  Houston  MustafaH@hello.com 212.555-1219
. B Kezia Randall Krandall@what.org 212-555-1220

SUCh as from a Slgn_ln Sheet' oratan Jamal Medina Jmedina@wordcloud.net 212-555-1221

in-person event.



!‘3 When you submit contact information into the et
portal, the new member will receive an invitation NEXTGENERATION “\Jsu '

email to complete their enrollment. This email
comes from NYSUT and Andy Pallotta. T L Helo,

You have been invited to complete your NYSUT enrollment form.

This will only take you a couple minutes and is your first step to being the latest
member of a labor movement with 50 years of history supporting educators and

If you have provided a member’s mobile phone students in our state.
number and selected the Send Text Message
Invitation option, they will receive an invitation by

text message in addition to the email invite.

A new member can access the enrollment form
from either the text message or the email.

0 The member clicks the link contained in the email or text

message and is directed to their enrollment form. Enroliment Form

Abraham Wing Teachers Association
The new member completes and submits the enrollment e - —
form on their computer or mobile device. — 3 = -
Note: Invite links are specific to each member and will - o
expire if not used after 30 days. s s S

o help your snion Better serve you, please chaeck al that spply

é When a new member completes and submits their

49
: . : EXT TION WAL
enrollment form, three emails are automatically dispatched: N GENERATIO '
1. The new member W|” reCEIve d Conﬁrmation emall Weleome to our union, New York State United Teachers - NYSUT.
Welcoming them to NYSUT. This email Contains their Below i a receipt of your member enrollment and your member 1D number.
NYSUT Member ID number and a |ink to My NYSUT SO Please save this information for your records. You will need your member ID

\ number to access important union benefits and services.

™ Your NYSUT Member ID < 7696321
2. The local president will also receive an email that Dot forget o registerfor your MyNYSUT account. Your MyNYSUT

account will allow you to access the member section of our website, which

a nEW member haS Completed their enro”ment. will give you access to members-only information and discount programs.

Yowwill need your member ID number to complete your setup.

they can access their account for the first time.

3. The new member’s enrollment information is sent to
the appropriate contact in the employer’s business
office. This contains information the business office will B
need to deduct dues from payroll. If needed, you can et -
modify the business office contact information at the =S o o

top of your member enrollment portal.

o i it



é Additionally, a copy of the new member’s
enrollment information is sent to the appropriate
contact in the employer’s business office. This
contains information the business office willneedto =~ "~ "
deduct dues from payroll. If needed, you can modify | suwdsexmasbers anonine sonapform

the business office contact information at the top Of | et S i e e e
your member enrollment portal. oo - o

Mot Fox secunity parperien, segiatiation links exsire ater 30 dars

W B NPT e Mo O il

WATCH TUTORIAL YIDED

If you do not provide a business office contact,
you will still need to provide the business office
with a completed enrollment form for each
new member.

Ermployer: Garres Fas Covmen 5

6 At the bottom of the portal, you can check to see
which of your potential members have received
and completed their enrollment forms.

You can resend the link to any potential member
who has not received the invite email. You can also
modify potential member information in case the
email address or name was entered incorrectly.

Remember to follow up!

« Check your outstanding invitations regularly and follow up with members who
have not completed enrollments.

« Follow up with the employer’s business office to ensure they have received each
member’s information for payroll deduction.

Need more info?

« Visit nysut.org/OnlineEnrollment for more information on this process, including
tutorial videos and FAQs.

- If you still have questions or concerns, please contact NYSUT Member Records
at Memberec@nysut.org.

n\Jsu

A Union of Professionals



